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Candidate Guide

https://smcacre.gov/elections/november-5-2024-presidential-general-election

Candidate Services Filing

Candidate Services Supervisor

Chantal Gonzalez

650.312.5264

Cgonzalez3@smcacre.gov

Candidate Services Representatives

Jim Irizarry
ASSISTANT CHIEF ELECTIONS OFFICER & 

ASSISTANT ASSESSOR-COUNTY CLERK-RECORDER

jirizarry@smcacre.gov

Mark Church
CHIEF ELECTIONS OFFICER & 

ASSESSOR-COUNTY CLERK-RECORDER

mchurch@smcacre.gov

Austin Smith | Gigi Gonzalez

650.312.5399 | 650.655.6283

candidateservices@smcacre.gov

mailto:candidateservices@smcacre.gov
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Election Overview

Offices & Deadlines

Important Filing Documents

Election Night & Certification

Wrap-up & Questions

Seminar Agenda
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~432-435,000 registered voters

Over 70 Offices

49 Vote Centers

~61 Ballot Dropbox Locations

~85% turnout (November 2020 General)

Election

Overview

November 5, 2024 Election Overview
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Federal Offices

State Offices

Offices to be Elected 

County Office

School District Offices 

Special District Offices

City Offices

Advisory Boards
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Jul
Candidate Filling Period:

July 15, 2024 – August 9, 2024
(E-113 to E-88)

Extended Candidate Filing Period:

August 10, 2024 – August 14, 2024   
(E-87 to E-83)

Write-in Candidate Filing Period:

September 9, 2024 – October 22, 2024
(E-57 to E-14)

Aug

Sep

Oct

Important Filing Deadlines

2024
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Code of Fair Campaign Practices (Voluntary)

Permission to Post Personal Information on County 

Website

Character-Based Name Form

Candidate Statement of Qualifications Form (If the 

candidate publishes a candidate statement.)

Ballot Designation Worksheet

Candidate Registration Form

Declaration of Candidacy 

Nomination Papers

Statement of Economic Interests (Form 700)

Important Filing Documents 
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Candidate Registration Form
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Information will appear in 

Candidate Roster on our

November 2024 Elections 

Page.

Permission to Post Personal Information on 

San Mateo County’s Website

https://smcacre.org/elections/march-5-2024-presidential-primary-election
https://smcacre.org/elections/march-5-2024-presidential-primary-election
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Sample Roster of Candidates 
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Nomination Papers (July 15 – August 9)

County/Local Offices:

City Council: Contact City Clerk

San Mateo County Harbor District: 

25 - 50

Midpeninsula Regional Open Space

District: Contact District Clerk

Other Special Districts: Not required

School Districts: Not required
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For guidelines on gathering 

signatures, refer to pages 22 to 24 in 

Candidate Guide.

Nomination Papers
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City, School and Special District 

candidates are permitted to withdraw 

candidacy no later than August 9, 

2024

Declaration of Candidacy
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The ballot designation will not be accepted if it:

misleads the voter.

suggests an evaluation of a candidate, such as outstanding, leading, expert, virtuous or 

eminent.

abbreviates the word "retired" or places it following any word or words which it modifies.

uses a word or prefix such as "former" or "ex-," which means a prior status.  The only 

exception is the use of the word "retired."

uses the name of any political party, whether or not it has qualified for the ballot.

uses a word or words referring to a racial, religious or ethnic group.

refers to any activity prohibited by law.

Ballot Designation (See pages 28 to 31.)

A Ballot Designation will appear under the candidate’s name on the official ballot. 

A candidate can use his or her elective city, county, district, state, or federal office which the 

candidate holds at the time of filing the nomination documents to which he or she was elected 

by vote of the people as his or her Ballot Designation.  A candidate can also use not more than 

three words describing his or her current principal profession, vocation or occupation as his or 

her Ballot Designation. 
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Ballot Designation Worksheet
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Ballot Designation Worksheet (continued…)
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Character-Based Name Form

Character-based name given at birth.

Adopted character-based name.  

The name has to have been used for 

at least two years.

No character-based name.  A 

transliteration of your name will be 

provided. 

Candidates need to provide copies of 

proof of their character-based names.

California Secretary of State 
STATEWIDE CANDIDATE: CHARACTER-BASED NAME FORM 
(Elections Code § 13211.7) 

Rev: 02/2023 

 

Statewide 
Candidate 
Name, 
Character-
based name 
and language, 
and Office 

1 

 

Candidate Name: 
 

Character-based Name: 
 

Character-based Language: 
 

Office: 

 

Character-
based name 
Attach 
supporting 
documents 

2 

 Check one box below and attach supporting documents 

 
  I would like to use a character-based name given by birth (please provide a birth certificate or valid identification for 

verification). Attach supporting documentation and provide a description: 

   

   

 

 

  
I do not have a character-based name by birth, but I identify by a particular character-based name (please provide proof 
you have been known and identified within the public by that character-based name for the past two years). Attach 
supporting documentation and provide a description: 

   

   

 

 Dated this  day of  , 20  
X  

  Signature of Candidate 

 

This form is for use by statewide candidates only. For your reference, attached is Elections Code section 13211.7. 
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Code of Fair Campaign Practices

Voluntary to sign for State and 

Local candidates.

California Secretary of State 

CODE OF FAIR CAMPAIGN PRACTICES 
(Elections Code § 20440) 

Rev: 11/2021 

There are basic principles of decency, honesty, and fair play which every candidate for public office in the State of California 

has a moral obligation to observe and uphold in order that, after vigorously contested but fairly conducted campaigns, our 

citizens may exercise their constitutional right to a free and untrammeled choice and the will of the people may be fully and 

clearly expressed on the issues. 

THEREFORE: 

(1) I SHALL CONDUCT my campaign openly and publicly, discussing the issues as I see them, presenting my record 

and policies with sincerity and frankness, and criticizing without fear or favor the record and policies of my opponents 

or political parties that merit this criticism. 

 

(2) I SHALL NOT USE OR PERMIT the use of character defamation, whispering campaigns, libel, slander, or scurrilous 

attacks on any candidate or his or her personal or family life. 

 

(3) I SHALL NOT USE OR PERMIT any appeal to negative prejudice based on a candidate’s actual or perceived race, 

religious creed, color, national origin, ancestry, physical disability, mental disability, medical condition, marital status, 

age, sexual orientation, sex, including gender identity, or any other characteristic set forth in Section 12940 of the 

Government Code, or association with another person who has any of the actual or perceived characteristics set 

forth in Section 12940 of the Government Code. 

 

(4) I SHALL NOT USE OR PERMIT any dishonest or unethical practice that tends to corrupt or undermine our American 

system of free elections, or that hampers or prevents the full and free expression of the will of the voters including 

acts intended to hinder or prevent any eligible person from registering to vote, enrolling to vote, or voting. 

 

(5) I SHALL NOT coerce election help or campaign contributions for myself or for any other candidate from my 

employees. 

 

(6) I SHALL IMMEDIATELY AND PUBLICLY REPUDIATE support deriving from any individual or group that resorts, on 

behalf of my candidacy or in opposition to that of my opponent, to the methods and tactics that I condemn.  I shall 

accept responsibility to take firm action against any subordinate who violates any provision of this code or the laws 

governing elections. 

 

(7) I SHALL DEFEND AND UPHOLD the right of every qualified American voter to full and equal participation in the 

electoral process. 

I, the undersigned, candidate for election to public office in the State of California or treasurer or chairperson of a committee 

making any independent expenditures, hereby voluntarily endorse, subscribe to, and solemnly pledge myself to conduct 

my campaign in accordance with the above principles and practices. 

   

Print Name  Signature 

   

Date  Office 
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Statement of Economic Interests (Form 700)
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Candidate Statement 

• Candidate Statement is optional

• When to file:

• When filing your nomination papers.

• OR: If no nomination requirement:

5 p.m. on August 9 is last day to file

• How to file:

Submit both hardcopy and an 
electronic Word document.

• Withdrawal deadline:

5 p.m. on August 12, 2024 (Next 
working day after the close of the 
Candidate Filing period.)

*August 14 for Extended Offices

Candidate CANNOT CHANGE 

Candidate Statement once filed.
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Final cost determined after the 
election

• If more than the deposit, then invoice 
will be issued to candidate.

• If less than the deposit, then refunds 
will be issued.

Candidate Statement Costs 

Estimated before the election

• Estimate includes cost of printing the 

entire page and translation in Spanish, 

Chinese and Filipino.

• Estimate based on multiple candidates 

sharing the cost of a full-page printing.

• If only one candidate submits a 

statement, that candidate will be 

required to pay for the entire page.

• Make check payable to “San Mateo 

County Elections”

• City candidates pay directly with City 

Clerk
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Fictitious Samples of 200-word Statements

Candidate Statement of Qualifications Form
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Word Count Guidelines (See page 44.)

• Punctuation is not counted.  This refers to the following symbols: , . : ; ! ? ( ) [ ] ’ ”

• Symbols such as $, #, * and % are not counted as separate words.

• All proper nouns, including geographical names, shall be counted as one 

word.  Examples are City and County of San Francisco, San Mateo County Charter 

and John Charles Fremont.

• Each abbreviation or acronym for a word, phrase or expression shall be counted as 

one word, such as Feb. (February), Wed. (Wednesday), NASA, e.g., i.e., J.D., PhD. 

and K-8.

• Hyphenated words that appear in any generally available standard reference dictionary 

published in the United States at any time within the 10 calendar years immediately 

preceding the election for which the words are counted shall be counted as one 

word.  Each part of all other hyphenated words shall be counted as a separate 

word.  The Chief Elections Officer retains discretion to determine whether a word is 

included in a standard reference dictionary for these purposes.

• Dates shall be counted as one word, whether purely numeric (06/14/1846) or otherwise 

(July 4, 1776; September eighth; nineteen sixty-six).
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Word Count Guidelines (continued…)

• Any number consisting of a digit or digits shall be counted one word (100; 3; 

525,600).

• Any number which is spelled shall be considered as a separate word or words.  "One" 

will be counted as one word, while "One Hundred" will be counted as two words and 

"Five Hundred Thousand" as three words.

• Telephone numbers will be counted as one word.

• Website addresses and email addresses will be counted as one word.

• In an itemized list, headers such as “A.)” or “1)” will be counted as one word.

• Name, age and occupation located in the header of a candidate statement only are not 

counted towards the word count.

• If the text exceeds the word limit, the author will be asked to rewrite the text to bring the 

total number of words within the required word limit.  If the author refuses to alter the 

text in this manner, any words after the total number of permitted words, as determined 

by the Elections Office, shall be omitted.
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• Times New Roman

• Uniform font size

• Formatted to fit within ¼ or ½ page

• Translated into Spanish, Chinese and Filipino

Candidate Statement Printing Format

Submitted

Printed

• Text document

• Paragraph format

• Special characters

• Non-standard fonts

• Underline, bold or italics

• Non-standard spacing

• Bullets or numbered lists

YES

NO
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August 9, 2024 – August 19, 2024

(E-88 to E-78)

10-Day Public Examination Period

• Starts after 5 p.m. on August 9

• Public can view documents at 

filing office

• If documents are found to be 

misleading or inaccurate, 

statement can be challenged
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24-Hour Candidate Review Period

If we do not hear from candidates, we will 

proceed as though everything is correct

Layout may change depending on page 

consolidation

• 24-Hours to review Candidate Statements

• Will only make corrections when there is a content 

(not including format and layout) difference 

between our PDF file and your submitted hard 

copy statement

• Documents are translated by certified translators

24

24-hour Candidate Statement Review for each 

language
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• The County Sample Ballot & Official 

Voter Information Pamphlet will be 

mailed to each voter who is registered 

at least 29 days prior to the election by 

October 15, 2024 (E-21).

• Voters with Spanish, Chinese or Filipino 

language preference will receive 

English pamphlets first and then the 

language ones.

Mailing of Sample Ballot & Official Voter 

Information Pamphlet
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Official Ballot – Random Alphabet Drawing

Randomized Alphabet Drawing 

August 15, 2024 (E-82) at 11 a.m.

The drawing is livestreamed on our X page (formerly known 

as Twitter)  at https://x.com/smcvote

Determines Order of Names on 

Ballot

Insert 

QR code
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1. Sue Miller 

2. Jack Kowalski

3. Tom Smith 

4. Maggie Hu Stern (indicated Stern as last name during filing period) 

5. Mary Diaz 

Randomized Alphabet Drawing

1 G

7 L

13 Z

19 T

2 C

8 F

14 K

20 E

3 M

9 H

15 S

21 D

4 R

10 W

16 B

22 J

5 I

11 Y

17 P

23 A

6 O

12 V

18 X

24 N

25 U 26 Q

Randomized Alphabet Drawing for 

Order of Candidates’ Names on Ballot

City, School and Special Districts use 

State Random Alphabet



30

▪ State and Judicial Candidate file with SOS

▪ Local Candidates file with County Elections Official or relevant 
City Clerk

▪ File every election.

▪ Must be filed before you raise or spend money including personal 
funds in connection with a new election even if you are seeking re-
election for the same office.

FPPC Filings (See pages 48 to 53.)

FPPC

▪ FPPC Advice Line: 1 (866) ASK-FPPC (275-3772)

     9:00 AM - 11:30 AM, Monday through Thursday

▪ FPPC Advice Email: advice@fppc.ca.gov           

Fair Political Practices Commission

Candidate Intention FormForm 501

mailto:advice@fppc.ca.gov
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Forming a Campaign Committee

▪ File if you spend or receive $2,000 or more.

▪ File the original and one copy with the Secretary of State.

▪ Local candidates file a copy with the County Elections Office 

or relevant City Clerk

▪ After you file Form 410, the Secretary of State will assign your 

committee an FPPC ID number.  You will use this number on your 

campaign finance reports.

Form 410 Statement of Organization
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Maintaining a Committee

File twice pre-election: 

September 26, 2024 (E-40) and October 24, 2024 (E-12) 

AND

File twice semi-annually: 

January 31 and August 1

▪ Electronic Filers: Electronically file with the Elections Office via Netfile, and 

send the Secretary of State one copy.

▪ Non-Electronic Filers: Send the original and one copy to the County 

Elections Official.

▪ Local Candidates: File with the County Elections Office or relevant 
City Clerk

Campaign StatementForm 460
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Forming a Campaign Committee

▪ File if you spend or receive under $2,000

▪ State and Judicial Candidates file the original and a copy with the 
Secretary of State.

▪ Local Candidates file the original and a copy with the County Elections 
Official or relevant City Clerk.

Form 470

Form 470

▪ Send written notice within 48 hours if you spend or receive $2,000 

or more after filing Form 470 to the Secretary of State,  the County 

Elections Official/Relevant City Clerk and every other candidate 

seeking the same office.  (Contact us for candidate addresses.)

▪ The notice must be sent by guaranteed overnight delivery service, 

personal delivery, fax or email.  Regular mail may not be used.

▪ Also file Form 410.

Candidate/Officeholder Statement

Supplement
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▪ File if a contribution of $1,000 or more in the aggregate is 

received from a single source within the 90 days before 

an election.

▪ File within 24 hours.

▪ File electronically with the Secretary of State.

▪ Local candidates file with the County Elections Office 

or relevant City Clerk

▪ Contributions listed on Form 497 must also be reported 
on the next regular campaign statement (Form 460).

Late Contribution Report

24-Hour Contribution ReportForm 497
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Election Night Results Reporting

Sign up to receive email alerts on www.smcvote.gov 

Semi-Official Results      

• 8:10 p.m.  Vote by Mail results

• 9:00 p.m.  Vote Center results
 (Updated every hour until completion)

http://www.smcvote.gov/
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Certification
December 5, 2024 (E+30)

Election Results Certification 
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October 21,2024 (E-15)

www.registertovote.ca.gov

Voter Registration Deadline

Registration Deadline

http://registertovote.ca.gov/
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Voters who miss this October 21, 2024 deadline may come to the

Conditional Voter Registration (CVR)

or any operating Vote Center in the county to 

complete a Voter Registration card and be 

issued a Conditional Voter Registration (CVR)  

provisional ballot before or on Election Day. 

EC §2170

Registrations & Elections Division

40 Tower Road, San Mateo
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Your county elections 
office can provide you 

with registration cards 

and displays. 

Registration Affidavits
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Election

Governmental

Scholarly

Political research purposes

Voter Data

Individuals or organizations who purchase regulated data 

CANNOT sell, lease, loan or deliver possession of the 

registration information, or a copy thereof, or any portion 

thereof, to any person, organization or agency without 

receiving written authorization to do so from the Secretary 

of State or San Mateo County Registrar of Voters. 

California law allows for the sale of voter and election data 

under certain circumstances. Data can only be used for:
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• Complete application (two pages)

• Provide copy of I.D.

• Check, cash or money order

Voter Data Application

Data is NOT to be used for commercial purposes and is only for 

the purpose described in the application
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Voter Data Fees (See page 69.)

• Party Affiliation

• Contact Information (Email addresses 

and phone numbers are not required)

• Voting History• Voter name

• Vote by Mail Status

Voter Data Contents:Electronic

File

$125

Walking

List
$0.50 per 1,000 voter names; 

add $0.10 per page for photocopy or print 

Daily Vote

By Mail File
Free; updated daily after October 7, 2024
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• Walking Lists

• Voter Outreach

o Mailings

o Emails

o Phone Calls

Usage of Data

You may make copies, but YOU are responsible for maintaining 

the confidentiality, proper use and proper disposal of the data or 

printed lists.
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Questions?

Questions?
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